





Instructions for

Employee Transfer Module

Steps for Transfer Employee in EMIS:-

Transfer Employee in EMIS is divided in two parts.
A) Re eve Employee from Old Institute

B) Accept Employee in the New Institute.

- Here old Inst :ute means working office of employee before transfer and
" New Institute means workmg office of employee after Transfer. - '

How to start procedure?

1) First Relieve all Employees who are transferred from your Institute in
year 2024-2025. ’

2) Then check Vacancy Table/Post Details. If there are any mismatch in post
count then contact DTE for correction in post count.:

Please refer following steps for Relie\)ing employee from institute.














